PAYMENT LETTER FOR FOREIGN GRANTEES

Dear Dr. ___________:

Please read the following information and send a response as soon as possible.

Funding for NIH foreign grantees is provided in increments.  Generally, payment is made on a quarterly basis in four equal installments.  In accordance with NIH policy, grantees that receive advance payments are required to keep these funds in an interest-bearing account and to track and record the use of these funds in support of project activities.  These records must identify the source and use of funds for grant activities.  Grantees are also required to have effective control over and accountability for all grant funds and assets.  These accounting records must be supported by appropriate documentation.

In order for us to provide payment via wire transfer (preferred method), please provide the following information. You are advised to check with your banking establishment regarding banking regulations within your country.

FINANCIAL/BANKING INFORMATION REQUIRED FOR PAYMENT TO FOREIGN GRANTEES
WIRE TRANSFER (preferred method)

Grantee Information

· Grant number:

· Principal Investigator name and email:

· Institutional Signing Official name and email:

· Grantee institution name:

· Grantee institution address:

Bank Information (Bank in host country to which funds are transferred)

· Beneficiary Bank Name:

· Beneficiary Bank Address:

· Beneficiary Bank Account Holder Name:

· Beneficiary Bank Account Number :

· Beneficiary Bank Swift Code (worldwide standard, country specific): 

It is extremely important that the banking information be exactly correct. 

Thank you.

